
MoJ Travel Claim Form July 2018 

Mediator Mileage Claim Form: Car and Time 
Do not enter any claims for reimbursements into RMS until this form has been completed and verified. Once this form is 
received the correct amount approved for travel can be entered into RMS. Additionally, please note:  
1) All amounts entered into RMS must be GST Exclusive.
2) Travel should normally be for only one party (this is because cases should be allocated to a mediator who is in, or near,

at least one of the parties’ home locations).
3) If travel is for both parties the full amount of the claim can only be entered into RMS once.

Mediator’s Name: 

Address: 

Phone: 

Email: 

Date of the request: 

Dispute ID: 

Initiating party name: Travel required for this party: 

Respondent party name: Travel required for this party: 

Travel is for: Assessment/Mediation circle one 

Date of travel: 

Travel from (must be from 
Mediator’s office location or 
venue): 

Travel to (client location): 

Total KMs claimed for the return 
travel? 

Below is for Supplier Office Entry Only 

Request verified by Manager: 

Have alternative methods been 
considered (Skype/Alternative 
mediator)? 

Total KMs for the return travel 
have been verified (Google 
maps): 

Yes/No (select from dropdown)  

Correction to be made to the 
total KMs after verification on 
Google maps: 

Yes/No (select from dropdown) 

If yes then the new KM amount is: 

Total KMs x $0.76 = $ 

Travel time rounded to the 

nearest half hour (Google 

maps): 

## hours 

Total travel time x $63 per hour 

(GST exclusive) = 

$ 

Total value of claim (KMs and 
travel time GST exclusive): 

$ 

Date form sent back to 
mediator: 

Amount actually claimed by 
mediator reconciled against 
MOJ payment report: 

Yes/No (select from dropdown) 

Date verified:  
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